











Customized Web Sites

Your Invitation to Simplified Event Planning

STEP 5: Add Information Links
To add an event links page directing attendees to other Web sites (such as nearby
entertainment options or travel hints), click on Event Links, fill out the information and

then save.




Customized Web Sites

Your Invitation to Simplified Event Planning

STEP 6: Post Messages to Attendees

Click on Event Messages if you want to add messages to the right column of your

event Web Site. A maximum of five messages can be added. These messages will be
visible on all of your site pages.

Event Information | Hotel Information | Send Invitations | Manage Site
Site Information | Event Information | Ewventlinks | Event Messages
Edit Event Messages

Create special messages ar announcements far yvour event attendees here. Messages will
appear on the right side of your event Weh site along with the date they were created.

The maximurm number of characters allowed is 140. This includes spaces and punctuation.
Exarmple: 104092005 — Make sure you book your room between 15Aug2005 and 19A0g2005
Example: 104002005 — Questions? Contact Event Planner, eventplanner@site.com

Submit Cancel
Message Action

STEP 7: Send Invitation to Guests

Click on the Send Invitations tab. Complete the form to send up to 100 invitations to
your attendees. Your guest will receive an email with the link to your site.

Event Information | Hotel Information | Send Invitations | Manage Site

Send Invitation

Use the form below to send an email message to your event guests. All messages sentwill include a
link to your event Weh site.

*To

Separate multiple

addresses with commasi,).
Only enter up to 100 emails
at a time.

*Your

email

address
*Message J All messages sent will
include your websites web
address (URL).
*Required v CopyMe

The information entered on this page will not be used to send unsolicited email, and will not be sold
to a 3rd party.






