








STEP 5: Add Information Links
To add an event links page directing attendees to other Web sites (such as nearby 
entertainment options or travel hints), click on Event Links, fill out the information and 
then save.



STEP 6: Post Messages to Attendees
Click on Event Messages if you want to add messages to the right column of your 
event Web Site. A maximum of five messages can be added. These messages will be 
visible on all of your site pages.

STEP 7: Send Invitation to Guests
Click on the Send Invitations tab. Complete the form to send up to 100 invitations to 
your attendees. Your guest will receive an email with the link to your site.
 




